Ask HR Knowledge – HR Basics Series
Dear HR Knowledge, do I have to offer paid time off to my employees?
This depends on where your employees are located. There are no federal laws that
require private employers to provide paid time off, such as vacation, sick leave, or
holidays. There are, however, several state and local laws that do require employers to
offer paid sick leave, and many of these jurisdictions come with their own nuances.
Paid sick leave is sweeping the country as more and more states and cities pass
legislation; therefore, it is important for multi-state employers to be aware of these
requirements. Many employers don’t realize that a number of these laws apply to
organizations with only one employee in that jurisdiction.
While vacation time is not lawfully required, when it is offered, there are also state laws
in place surrounding the administration rules, including paying out upon termination,
forfeiture, and carry over.
Many employers are now adopting a Paid Time Off or “PTO” benefit. Under this program,
there is one bucket of time that employees earn instead of the traditional separate sick,
vacation, and personal time policies. These programs are advantageous to both
employees and employers: Employees get more flexibility and control over their own time,
and employers only need to track one type of policy.
While paid vacation and paid holidays are not required, in general, they are customary
benefits that many employers offer. When offering any type of paid time off benefits, best
practice is to administer them in a nondiscriminatory way, by providing the same benefits
to all similarly situated employees. In addition, every employer should also have a clearly
written policy.
Interested in a review of your paid time off policies? Our team of experienced HR advisors
can help you customize your policies to keep you compliant with federal and state legal
guidelines. Please contact us if you would like to learn more about our HR services.
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This content is provided with the understanding that HR Knowledge is not rendering legal
advice. While every effort is made to provide current information, the law changes
regularly and laws may vary depending on the state or municipality. The material is made
available for informational purposes only and is not a substitute for legal advice or your
professional judgment. You should review applicable laws in your jurisdiction and consult
experienced counsel for legal advice. If you have any questions regarding this blog, please
contact HR Knowledge at 508.339.1300 or email us.

