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Reminder: Chicago Sexual Harassment  
Training Deadline Approaching 

 

Background 
Chicago previously passed an amendment to their Human Rights Ordinance. The 
amendment went into effect July of 2022, and included the requirements of updating 
and/or creating a sexual harassment policy to include the updated definition of sexual 
harassment, notice requirements to employees of their rights, and annual sexual 
harassment prevention training for all employees.  
 

Summary 
Effective June 30, 2023, all employees must receive their first round of required annual 
training and then repeated on an annual basis. All employers with at least one employee 
working in the city of Chicago will need to comply.  
 
Training Requirements 
The training must meet or exceed the training requirements of the Illinois Human Rights 
Act. 

• Employees must complete:  
o At least one hour of sexual harassment training; and  
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o One hour of bystander training  
• Managers and supervisors must complete: 

o At least one hour of sexual harassment training; and  
o One hour of bystander training; and 
o One additional hour of managerial training  

• Employers must retain proof of employee training as well as records of compliant 
policies for the longer of five years or the duration of any investigation or dispute. 
Failure to maintain records may result in a fine of up to $1,000 per day. 

 
Any violation of these amendments now has a steeper monetary penalty of $5,000-
$10,000 per violation. 
 

Employer Next Steps 
We have summarized key steps employers should take to comply with this training 
requirement. 

• Employers should plan to provide sexual harassment prevention trainings for their 
workforce no later than June 30, 2023. Employers can find more information 
about these trainings on the states website here. 

• If you would like our assistance in finding ways to implementing these trainings, 
please email us. 
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The People Simplifying HR  
For almost twenty years, HR Knowledge has made it our mission to demystify the complex and 
daunting process of HR management. We do more than just provide the level of service and 
technology you’d expect from an industry leader. We combine an unparalleled passion for service 
with our decades of HR, payroll, and benefits experience to provide our clients with personalized 
and actionable advice that is second—to—none. From managed payroll to employee benefits to HR 
support, we can help your organization thrive, grow, and reduce operating costs—no matter what 
industry you serve. Whether you’re interested in our Virtual HR solution or just need your employee 
handbook written, HR Knowledge can help you minimize risk while staying on top of compliance 
regulations. The bottom line? We’re not just another cloud-based technology company that also 
does HR, #WeAreHR. Get the scoop on how we can help you simplify HR. 
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